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APPLICATION FOR LEAVE
B’ 8 B 5F &

NOTE: (1) Please read notes below before completing this form. M ##4i - FHFHEHGE
i (2) Applicant must fill in Part [ & V. ERF A PVAERS— BB

(3) *Delete where not applicable. ¥R &ME Serial No.
PART1 B8
Name: HKID CardNo. or UINo. I I | I I I \ I | I( ]|
i (applicant EREHA) FEESERE 1 MEER
*Rank / Post: Section: Contact Tel :
WAL i B
Leave Type Days applied for Period H The 1% Saturday which is not a public holiday in the
TR FR il E B flom H to & leave period is *ON/OFF.
(To be completed by an applicant on alternative
Vacation Leave {ilf Saturday-off system if the leave period includes
Saturday(s))
PR — (A R (R R R R
*Casual / Basic Leave (IEREE R TR » ERAEER HER
‘B EFER il NIRRT
Signature: Date:
g (applicant FAEH.N) H#
PARTIL B8

Application *is / is not recommended

“EHA TN /T

Signature: *Rank / Post:
#E (recommending officer A &) LT i
Name: Date:

ez (in block letters TEAHIETE) Bl
PARTII H=3F

Application *is approved subject to adequate balance in hand / 1s not approved
RN MR TR RN / TR

Signature: *Rank / Post:
&2 (approving officer 4\ H) Tl g
Name: Date:

e (in block letters TEAHIETE) B
PARTIV st

*Leave recorded / Insufficient leave balance & approving officer informed on
HEHIE Tk / AR 2 Sl B AR g s
0.

Leave Type {EHH%ERI Leave Balance {Bi{fii#E As At BERHH
Vacation Leave  filf

*Casval / Basic Leave *H{ / HH5EE

Signature: *Rank / Post:
% (leave recording officer R AR) LT i
Name: Date:

ne (in block letters TFHEHEED) B#

PARTV A (Tobecompleted by applicant. This will be returned to applicant through recommending officer who should keep the form until
applicant has resumed duty.) (FHEREH SRR - LA IR A RZEERGE A, » A RIEORET I EEFRARERL -)

Applicant will resume duty on: ! ! *am./pm.

G NG EFITE

To Applicant: through recommending officer

praEILLE N (Name #14) HHEAR (Name and Post/Section #:5FMf: / #)

BRI « BRI IECR
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